
WT Editorial is composed of writers, 
editors, proofreaders, and translators with 
a wide range of professional backgrounds. 
Our writers are content specialists with 
degrees and/or extensive professional 
experience in their fields.

Many of our writers are also certified 
teachers who possess extensive classroom 
experience and an understanding of state 
standards. All of our editorial teams 
include at least one certified teacher 
responsible for verifying the educational 
soundness of educational materials.

We provide editorial services at all 
stages of production including content 
development, manuscript preparation, and 
post-production editing. We work closely 
with Sunflower Publishing Services, Inc. 
to provide a full-service editorial/project 
management option.

About Our Services

Sunflower Publishing Services, Inc. is 
a project management company providing 
services to publishers and to editorial and 
development houses.

Sunflower Publishing Services meets 
your project needs by brainstorming with 
project members to plan, develop, and 
modify customized functional workflows, 
procedures, and schedules. By creating and 
updating detailed batch schedules that keep 
the project running smoothly, Sunflower 
Publishing Services ensures clear 
communication with development, writing, 
and editing teams regarding all aspects of 
the publishing project.

Working closely with WT Editorial, we 
offer a full range of project management, 
content development, research, writing, 
editing, and translation services that 
address each stage of the editorial process.

•	 prototype development
•	 content development and customization
•	 correlations of content with state and 

national standards
•	 content repurposing for different 

formats, including the Web
•	 templates that illustrate client 

guidelines for writers
•	 manuscripts that meet production 
specifications

•	 writing and revising

Together, Sunflower Publishing Services, Inc. & WT Editorial Provide
•	 organization and direction of teams of 

experienced and professional writers, 
editors, translators, and researchers

•	 coordination and direction of research
•	 proofreading, fact checking, and copy 

editing services
•	 editing at all production stages
•	 customized functional workflows, 

procedures, and schedules
•	 communication throughout the 

production process

Phone: (847) 508-7897
Email: macosta@WTeditorial.com
Website: www.WTeditorial.com

Phone: (630) 750-2093
Email: cmcdavid@SunflowerPublishingServices.com
Website: www.SunflowerPublishingServices.com

mailto:macosta@wteditorial.com
http://www.wteditorial.com
mailto:cmcdavid@sunflowerpublishing.com
http://www.sunflowerpublishingservices.com


WT Editorial is owned by Michele R. 
Acosta, a former high school English and 
journalism teacher and a professional writer. 

Michele has an M.A. in education, a B.A. in 
communication/journalism, and the equivalent 
of an undergraduate major in English. She is 
certified by the State of Illinois to teach high 
school English and middle school language arts, 
has an endorsement in journalism, has taught and 
advised high school student publications, and 
has taught ACT preparation classes in addition to 
teaching high school English.

Michele’s editorial experience includes:
•	 writing and editing elementary and high school 
educational materials including student editions, 
teacher editions, ancillaries, and standardized 
testing materials for publishers including Scott 
Foresman, McGraw-Hill, and Harcourt;
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•	 acting as the lead writer for large publishing 
projects that involved coordinating with all writers 
to insure that guidelines were met, manuscripts 
were uniform, and educational content met or 
exceeded standards;
•	 writing educational web content including 
lesson plans, activity and study guides, reading 
suggestions, and articles for web sites including 
Encyclopaedia Britannica and Discovery School;
•	 writing brochures, newsletters, press releases, 
manuals, and catalogs for small and large 
businesses.

Sunflower Publishing Services, Inc. is owned by 
Connie McDavid, a project manager with over 15 
years of experience in print production.

When it comes to putting a printed piece 
together, every part of the book and every 
peripheral item is important. Connie holds herself 
to the highest standards and has worked with 
demanding people who expect the best. 

She has worked with editors, designers, 
production and prepress staff, printers, 
manufacturers, and a multitude of other publishing 

professionals. Her publishing background, 
combined with her degree in design/illustration, 
has given Connie a thorough understanding of both 
the editorial and production needs of publishers.

Connie’s project management experience includes:
•	 working with writers, editors, production staff, 
and managers to produce educational materials 
including student editions, teacher editions, and 
ancillaries;
•	 creating customized functional workflows, 
procedures, and schedules for large and small 
publishing projects;
•	 creating pagination charts/bookmaps and TOCs 
for elementary and high school ancillary and 
assessment projects; 
•	 maintaining close contact with production 
houses while managing all aspects of large and 
small publishing projects.

Visit us at www.SunflowerPublishingServices.com

Visit us at www.WTeditorial.com
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1. Instructions for 
Writers In order 
to insure that client 
specifications are met, 
we build manuscript 
templates based on client 
guidelines. As a result, 
our writers prepare 
manuscripts that exceed 
client specifications. 
(Instructions to writers 
are removed before 
manuscripts are submitted 
to client.)

Sample Manuscript: Early Education CD Lyrics & Lessons

1.

[CD booklet: Brush, Brush Brush Your Teeth]

Brush, Brush, Brush Your Teeth
(set to tune Row, Row, Row Your Boat)

[Select a song that exists in the public domain, then write original lyrics.
Pay close attention to original meter/syllabic structure so that lyrics and
music are in sync.]

Brush, brush, brush your teeth
(make a fist as if holding a toothbrush and pretend to brush)
Brush them twice a day
(hold up two fingers)
Up and down, round and round
(make a fist as if holding a toothbrush and pretend to brush)
Good-bye tooth decay!
(smile and point at mouth with both pointer fingers)

Ideas for Teachers and Parents
Sing this song to prepare children for a trip to the dentist or as a reminder 
about proper brushing techniques. Use the actions described under each line 
to help children act out the song as they sing. The use of hand movements 
develops fine motor skills and increases understanding of the lyrics. 
Teachers can sing this song as part of a community helper unit or a health 
unit.

[indent] Before singing, ask children:
[indent] [bullet] How many times is “twice”?
[indent] [bullet]  What happens if you don’t brush your teeth?
[indent] [bullet]  What happens at the dentist’s office?
[indent] [bullet]  What snacks are healthy for your teeth?

[CD booklet: Halloween is Here]

Halloween is Here
(set to tune The Farmer in the Dell)

Halloween is here
Halloween is here
Who says boo to you?
(shrug shoulders)
Halloween is here.
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2. Production-Ready 
Manuscript We take 
the time to speak with 
production staff to 
determine their needs. 
Our manuscripts are 
production-ready so that 
clients avoid unnecessary 
delays.

Sample Manuscript: �Early Education CD Lyrics & Lessons

The ghost says boo
The ghost says boo
Will the ghost scare you?
(look at person on left, then right)
The ghost says boo

b-o-o spells boo!
b-o-o spells boo!
The ghost won’t scare me!
(nod head and shake pointer finger to emphasize “No!”)
b-o-o spells boo!

Ideas for Teachers and Parents
Sing this song to prepare young children for the sometimes frightening 
events surrounding the Halloween holiday. Use the actions described under 
the third line of each verse to help children act out the song as they sing. The 
use of movement increases understanding of the lyrics. Sing this song to 
introduce a discussion about Halloween safety. Teachers can sing this song 
to introduce the consonant sound “B” or the vowel sound “oo.” It can also 
be used in conjunction with Halloween art projects.

[indent] Before singing, ask children:
[indent] [bullet] What words start with a “b” sound?
[indent] [bullet] What are you going to dress up as for Halloween?
[indent] [bullet] What do you like about Halloween?
[indent] [bullet] Does Halloween ever scare you?

[CD booklet: Rake the Leaves]

Rake the Leaves
(set to tune Row, Row, Row Your Boat)

Rake rake rake the leaves
(put one fist on top of the other as if holding a rake and make large arm 
movements as if raking)
Rake them in a pile
(continue raking)
Back and forth across the grass
(continue raking)
Then stop and rest awhile
(fall on the floor)

2.
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Rake rake rake the leaves
(put one fist on top of the other as if holding a rake and make large arm 
movements as if raking)
Let the pile grow tall
(stretch arms above head)
When it’s big, then jump in
(jump into a pretend pile)
Hear the crunch of Fall
(cup hand around ear to listen)

Ideas for Teachers and Parents
Sing this song to celebrate the Fall season. Use the actions described under 
each line to help children act out the song as they sing. The use of hand 
movement and action develops fine and gross motor skills and increases 
understanding of the lyrics. Teachers and parents might organize an art 
project to accompany this song.

[indent] Before singing, ask children:
[indent] [bullet] What do you like to do in Fall?
[indent] [bullet] What happens to leaves in Fall?

Sample Manuscript: �Early Education CD Lyrics & Lessons
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